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IMonoxenne
0 3aIIHUTe, XPAHEHHH, 00padoTKe U NMepeJade NePCOHATBHBIX JaHHBIX
paGOTHHKOB MYHHIINIIAJILHOI0 aBTOHOMHOI0 Y4YpexIeHus « PU3KyJIbTypPHO-
03I10pOBHTEeNbHBIH KoMILTeKke «Onumnuen» UpOHTCKOro MyHHIHIIAILHOTO
oOpa3oBaHus



1. Q6 ue MOJOKEHUS

1.1. Hacrosmee IlomoxkeHue mo 0OpabOTKe IEPCOHATBHBIX TaHHBIX (mamnee -
[TonoxeHue) MyHHUIUIANEHOTO aBTOHOMHOIO yYPEXICHAA «DU3KyIbTYPHO-
0370POBUTENHHOTO KOMILIEKCa « OIMMIIHEI (nanee YupexaeHne) paspaboTaHO B
cooTBeTCTBAM ¢ TpyJnoBBIM KomexkcoMm Poccumiickor Peznepanu, Konctutynuen
Poccuiickoit @enepanuy, IpaxTaHCKUM KOICKCOM Poccuniickoit dDenepaluy,
®enepanbHbIM 3aK0HOM «O6 mHpOpPMAIUH, HH(OPMAIFIOHHBIX TEXHOIOTHIX H O
samuTe HHbopManuu», DenepanbHBIM 3aKOHOM «O TepCcoHANBHBIX ITaHHBIXY,
[TpaBmiaMyt BHYTPEHHETO TPYJOBOTO paclopsKa OpraHu3alud.

1.2. Ilemp paspaborku IlomoxkeHWS - OIpENENCHHE IIOPsAKA 00paboTKU
[IepCOHANbHBIX  JAaHHBIX PabOTHUKOB VupexxaeHus © MHBIX CyOBEKTOB
IIePCOHABHBIX JaHHBIX, [IEPCOHAbHbIE NaHHBIC KOTOPbIX mozjexar o0paboTKe,
Ha OCHOBAaHMM TIOJHOMOYME oreparopa; ofecredeHHe 3aIllUThl IPaB A cBoOOX
YeoBeKa U TPaKNaHuHA, B T.4. pabOTHHKa Yupesxaenus, Ipu 00paboTKe ero
IIepCOHANLHEIX IAHHBIX, B TOM YHCNIE 3aIlUThl NPAB Ha HEIPUKOCHOBEHHOCTD
qaCTHOH SKW3HH, JHYHYIO ¥ CeMeliHyro TaliHy, a Takke yCTaHOBJICHHC
OTBETCTBEHHOCTH MOJDKHOCTHEIX JIMI, MMEIOIIMX JOCTYN K IepCOHAIBHBIM
JaHHBIM, 33 HEBBIIOMHEHHe TpeOOBaHUM HOPM, PEryIHMPYIOMINX 00paboTKy H
3aL[UTY TePCOHAIBHBIX TaHHBIX.

1.3. TTopsmok BBOJA B IEMCTBUE M U3MCHCHUA TTomoxxeHUs.

1.3.1. Hacrosmiee ITomoxkeHHe BCTymaeT B CHIy C MOMEHTa €ro YTBOPIKICHHA
IUPEKTOpOM YHUpeXJIeHUs U JACHCTBYeT 6eccpoYHO, IO 3aMEHBI €ro HOBBIM
ITomnoxeHuem.

1.3.2. Bce m3MmeHeHus B [lomoxxeHre BHOCATCS IIPUKA3OM.

1.4. Bce pabOTHUKM YUPEKICHHSA TOJDKHBI GBITh O3HAKOMIJIEHBI C HACTOSIINM
TTosio)xeHreM I0J1 POCIIKCE.

1.5. PexxuM KOH(QUIESHINATEHOCTH NI€PCOHATBHBIX JaHHBIX CHUMAaeTCs B CIIydasx
X 0Be3TMUMBAHUS U 10 UCTEYSHUH 75 JIET CPOKa MX XpaHCHHA.

2. OcHOBHBIE IOHATHSA U COCTAB nepcoHaJIbHBIX JaHHBIX p360THHKOB

2.1. Jng nenedt HacTosmero [IoMOKEHHUs HCIIOJIL3YIOTCA ClIeIyOoILE OCHOBHBIE
ITOHSTHUSA:

- [epCcOHAIBHBIC [aHHbIE DPabOTHHKA - mobast mHpOpManys, OTHOCAMIAACT K
OlpeJleIeHHOMy MM OIpefenieMoMy Ha OCHOBAHHH Takoil HHPOpPMAIUH
pabOTHIKY, B TOM YHCHIe €0 (paMuius, UMs, 0TIECTBO, TO, Mecsll, JaTa ¥ MeCTO
pOXJIEHUs, ajpec, CeMeHHoe, COLHAJBHOE, MMYIIECTBEHHOE  IIOJIOXKEHHE,
obpaszoBanne, Ipodeccus, AOXONBL,  ApyTrasi puHQOpMalys, HeoOXoxuMas
pabOTOATENIO B CBSA3H C TPYAOBBIMH OTHOIICHUAMHU,

- o6pa60TKa IIepCOHAIBHBIX JaHHBIX - C60p, cucTeMaTu3alyd, HaKOIUICHHE,
XpaHEeHHC, YTOYHEHHC (O6HOBJ’I€HH€,’ I/I3MeHeHI/Ie), HUCIIOJIB30BAHHE,



pacmpocTpaHeHre (B TOM HUHCIIE nepenada), 00e3NHUMBAHKUE, OJOKMPOBAHHE,
YHUYTOXKEHYE TIEpCOHATBHBIX JIAHHBIX PaOOTHHKOB VYupexxneHus,

- KOH(HUIEHIMATBHOCTb IEPCOHANIBHBIX JAHHBIX - 00s3aTeNbHOE TS COONIONEHHS
HA3HAYEHHOTO OTBETCTBEHHOIO JIHIA, IMOIYYHMBIIETO TOCTYI K II€PCOHAIBHBIM
JaHHBIM pabOTHHKOB, TpeOOBaHME HE [OIYCKaTh WX PACHpOCTPAHCHNA oe3
cornacus paGOTHUKA UK HHOTO 33aKOHHOTO OCHOBAHMS;

- pacIpoCTpaHeHHe IIEePCOHAIBHBIX JaHHbIX - NMEefCTBUSA, HAIlpaBJeHHBIE Ha
mepefady IEPCOHANBHBIX JIaHHBIX paGOTHUKOB OIPEJENEHHOMY KpYyTy JIHII
(mepeniada TeEPCOHATBHBIX JAHHBIX) WM Ha O3HAKOMICHHE C TICPCOHATBHBIMU
NAaHHBIMA HEOTPaHWYEHHOTO Kpyra JIMI, B TOM HHCIC 00Hapol0BaHKE
ITepCOHANBHBIX JAaHHBIX pPabOTHHUKOB B CpelcTBax MaccoBoil uHMOpManuy,
pasMeleRre B MH(QOPMAIMOHHO-TEJICKOMMYHHKAIMOHHBIX — COTAX  HIIH
TIpeloCTaBlIeHre NOCTyNa K MEPCOHANBHBIM JIaHHBIM pabOTHHUKOB KaKHM-JIHO0
WHBIM CIIOCO00M;

- JCIOJb30BaHWE IIePCOHANBHBIX  JAHHBIX -  JCHCTBUA (omepanuu) ¢
TIepPCOHAIBHBIMY TaHHBIME, COBEPIIAEMBIE NOJDKHOCTHBIM JIMIOM YupexneHus B
[eNAX MPUHATHS pEeIIeHWM WU COBEPIICHHSA HHBIX IEHCTBUM, IOPOKIAIOITUX
IOPUIMYECKUE MOCIEICTBAS B OTHOIICHUH paGoTHUKOB 1100 HMHEIM 00pasoM
3aTparvBaroOLIUX UX IIpaBa U CBOOOIBI MK IIPaBa U cBOOOIBI APYTUX JIKII,

= 6JIOKI/IpOBaHI/Ie IEepCOHAIBHBIX IOaHHBIX - BPEMEHHOC IIpEKpallicHue c6opa,
CHUCTEMAaTH3allMy, HAaKOIUIEHU, UCII0JIb30BaHHA, pacIpoCTpaHCHUA IEePCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB, B TOM YHCII€ UX IIepeaadu,

- VHWYTOXXEHWE I[I€PCOHANBHBIX JI@HHBIX - NEHCTBAA, B pE3ylbTaTe KOTOPEIX
HEBO3MOXKHO  BOCCTAHOBHTH  COJIEpKaHWE  IIEPCOHANBHBIX  MAHHBIX B
HH(QOPMAIMOHHON CHCTEME NEPCOHATBHBIX JAHHBIX pabOTHUKOB HIIH B pE3yJIbTaTe
KOTODEIX YHMYTOXKAKOTCS MaTepHalbHbIe HOCHTENN II€PCOHAIBHBIX —HAHHBIX
paOOTHHKOB,;

- 00e3IMYMBAHIE IEPCOHATBHBIX JAHHBEIX - JCHUCTBHA, B pe3yJbTaTeé KOTOPBIX
HeBO3MOYKHO OIPEIENHTh [IPUHAIEKHOCTh [IEPCOHATBHBIX IAHHBIX KOHKPETHOMY
pabOTHHUKY;

- OOIENOCTYIHEIE MEPCOHAIbHBIE NAHHBIC - IEPCOHANBHBIC NaHHBIC, HOCTYII
HEOTpPAaHHIEHHOT0 Kpyra JIMIl K KOTOPBIM TPEAOCTaBICH C COTIAcHA paboTHHUKA
MMM Ha KOTOpsle B COOTBEICTBHH C  (elepalbHBIMA  3aKOHAMH  HE
pacIpocTpaHseTcs TpeGoBaHie COOIONCHHSA KOHGUICHIIMATbHOCTH.

- pHbOpMAaIWs - CBeIeHHA (COOOIIeHHU, JaHHBIE) HE3aBUCAMO OT (GOpMBI HX
[IpeICTABICHHUS.

- IOKyMEHTHpOBaHHas HH(pOpMAIu - 3aMKCHpOBaHHAs Ha MaTepHalbHOM
HOCcHTeNe IyTeM JOKyMEHTHPOBaHWs  HMHQOpMalus ¢ PEKBUSHTAMH,

MIO3BOJIAIOIIUMU  OIIPEEIUTD TaKYIO I/IH(i)OpMaI_[I/IIO UM €€ MaTepualIbHbIU
HOCHUTCIIb.



22. B cocraB IepCOHANBHBIX [JaHHBIX PabOTHUKOB YUPEKIEHUsS BXOIAT
JOKYMEHTBI, COfiepiKallye MH(GOPMAaluio O IAClOPTHBIX JNAaHHBIX, o0Opa3oBaHWH,
OTHOIIICHUX K BOMHCKOM 00S3aHHOCTH, CEMEHHOM II0JIOKEHUH, MECTE XKUTCIIECTBA,
COCTOSIHUH 3[0POBbsI, & TAKKE O IPEAbIAYIINX MECTaX X paboTBL.

2.3. KoMIuiekc JOKyMEHTOB, COIIPOBOXKIRIOIIHMI IIPOIECC oopMIIeHUs TPYTOBBIX
OTHOIIICHN}H pabOTHUKA B YUPEKIEHHS [IPH €0 MPUEME, IEPEBOAC U yBOIBHEHNH.

2.3.1. Mndopmanus, npeacTapiseMas pabOTHAKOM IPH MOCTYIUICHUH Ha paboTy B
VupexneHus, HO/DKHA WMETh JIOKyMEHTAIbHYIO dopmy. Ilpm 3aKmrOUeHUH
TPYZIOBOIO JOTOBOPa B COOTBETCTBUH CO CT. 65 Tpymnosoro xoxekca Poccuiickoit
depmepally JUIIO, TIOCTYIIAIOMIEE Ha paboTy, MpenbIBIIET pabOTONATEIIO:

- IACIIOPT WJIM UHOM JOKYMEHT, yIOCTOBEPSIOIINHN THIHOCTD;

- TPYNOBYIO KHIDKKY, 3a HCKJIIOUEHHMEM CJy4aes, KOILa TPYZOBOM HOrOBOP
3aKJIFOUaeTcsl BIIEPBBIE FIM PAOOTHWMK IIOCTYIAeT Ha paboTy Ha YCJIOBHIX
COBMECTHTENLCTBA, TUO0 TPy 10Basi KHIDKKA y pabOTHHKA OTCYTCTBYET B CBA3H C €€
yTPaTO# I 10 JPYTUM IPHIHHAM,;

- CTpaxoBoC CBHJIETEJIECTBO IOCY 1apCTBEHHOI'O IIEHCUOHHOI'O CTpaxOBaHW,

- JIOKYMEHTBI BOMHCKOIO y4eTa - IJId BOCGHHOOOS3aHHBIX U JHIL, IIOJJIS)KaIIUX
BOMHCKOMY YUETY,

- JOKyMeHT 06 00pa3oBaHHH, O KBaJIH(QUKAaIM{ WM HAIMIAM CHCHHAJIBHBIX
3HAHWH - IPY MOCTYIUIEHHH Ha paboTy, TpeOYIONIyIo CrEeNUalIbHBIX 3HaHWM WU
CIIELMATIbHOM TOATr OTOBKH;

3
- cBupeTenseTBo o npucsoerny HH (ripy ero Hanuduu y pa6OTHI/IKa)[‘1.

2.3.2. TIpu odopmiteHrr paboOTHUKA B YUPEKICHUE paboOTHUKOM OTJEeNa KaJpoB
3amonHsercs yHuGuUImposanHas dopma T-2 «JIngHad xapTOiKa paboTHHKA», B
KOTOpPOM OTpaXKaloTCs CJIEIYIOIINe aHKETHBIC U OuorpaguyuecKkie IaHHBIC
pabOTHHKA:

- obume ceemenus (@.JM.O. pabGoTHHKaA, Hara POXACHHS, MECTO POXICHWA,
rpaXkIaHcTBO, 00pa3oBaHHUe, npodeccust, CTaX pabOTHl, COCTOSHUE B Opake,
[IACIIOPTHBIE JaHHEIE);

- CBEJIEHHS O BONHCKOM y4eTe;

- MaHHBIE 0 IpHeMe Ha paboTy;

B mayibHEHIIEM B TUUHYIO KapTOYKY BHOCATCS:
- cBeJIeHUs O IIepeBoiax Ha APYTyIo paboTy;

- cBeeHuns 00 aTTecTalu,

- CBEJICHHS O TIOBBIIIEHUH KBATH(PUKAIIWH;

- CBEICHHUA O HpO(beCCHOHaJTBHOﬁ IepEHIOATOTOBKE;



- CBeJICHHA 0 Harpaaax (IOOIIPeHHMAX), IOUETHBIX 3BAHUAX;
- cBelleHus 00 OTITyCKax;

- CBEIIEHUS O COLMAIIbHBIX IapaHTHIX,

- CBEJIEHHS O MECTe KUTENIbCTBA M KOHTAKTHBIX TeledoHax.

2.3.3. B otrzene xafpoB YUpeKIEeHUS CO3MAIOTCA U XPAHATCS CIEAYIONIME IPYIIITbI
JIOKYMEHTOB, COZepXallie NaHHble O pabOTHHKaX B SAMHMYHOM HIM CBOIHOM
BUJIE:

2.3.3.1. JloKyMeHTHI, COAEp)Kallhe TEepPCOHAILHBIC TaHHBIC paOOTHUKOB
(KOMILJIEKCHI ,HOKyMeHTOB,' COIPOBOXKIAIOIIHE IIpolece OQOPMIEHHS TPYHOBBIX
OTHOLIEHWH IIpu mpueMe Ha paboTy, TIEpeBOAC, YBOJBHEHHM, KOMIUIEKC
MaTepHajioB M0 aHKETUPOBAHMIO, TECTUPOBAHUIO; IIPOBEJICHHIO cobecenoBaHUM C
KAHIAIaTOM Ha [O/DKHOCTH, IMOUIMHHUKK M KOIIMH IIPHKa30B II0 JHIHOMY
COCTaBy; JIMYHBIE JI€Jla U TPYAOBBIC KHIDKKH pabOTHHUKOB; JieNla, COAEpIKallie
OCHOBaHMS K IIpHKa3zy [0 JIMYHOMY COCTaBy; Jieya, COAepXKaIlue MaTephallbl
aTTeCcTaIuu pabOTHUKOB; CIrykeOHBIX paccienoBaHuM; CIIPaBOYHO-
MHGOPMAIMOHHEIM GaHK [TaHHBIX 10 IEpCoHaly (KapTOTeKH, KypHAJIb);
[IOJUTMHHAKA ¥ KOIWM OTYETHBIX, aHAIUTUYECKHX M CIIPABOYHBIX MAaTEpHasOB,
TlepeaBaeMblX  PYyKOBOICTBY — YUDPEXKIEHHs, PYKOBOIMTENAM CTPYKTYPHBIX
TTOApa3/ieleHui; KOIMM OTYETOB, HANpPABISCMBIX B TOCYIapCTBEHHBIC OpraHBI
CTATHCTUKH, HAJIOTOBBIE WHCIIEKI[HH, BBIIIECTOSAIINE OPraHbl yIIPABICHUS ¥ NPYTHE

YUPEIKIACHUS).

2.3.3.2. JlokyMeHTalus IO OpraHM3alldl paboThl CTPYKTYPHBIX o/Ipa3ieIeHUuI
(LONOKEHHsT O CTPYKTYPHBIX IOIPa3e/eHUAX, JAODKHOCTHBIC WHCTPYKIUH
pabOTHUKOB, IPHKA3kl, PAaCIOPSHKEHUS, yKa3aHHs PYKOBOACTBA VupexaeHus);
JIOKyMEHTHI T10 [IaHUPOBAHHMIO, YUETy, aHalU3y H OTYETHOCTH B HaCTH paboTsl ¢
IIEPCOHATIOM Y UPEKICHII.

3. Coop, 00paGoTka H 3alHTA EPCOHATBHBIX JTaHHBIX
3.1. ITopsimoK MOIy4eHUs IEPCOHATBHBIX NaHHBIX.

3.1.1. Bce mepcoHasbHbEE TaHHBIE paOOTHUKA YUPEXKASHUA CIEHyeT IOTydaTh y
Hero camoro. EcnH TepcoHaibHBIE [aHHBIE DPabOTHHKA BO3MOXHO IOJIYHHTH
TOJBKO y TPETheH CTOPOHBI, TO PabOTHHUK HOTKEH OBITH yBeIOMIIEH 00 3TOM
3apaHee U OT HEero JOJDKHO OBITh MOJNYYeHO IMHUCEMEHHOE COrnNache. JIOmKHOCTHOE
muio paGoTofaTeNs MOMDKHO COOBIIUTh PabOTHHKY YHUPEXIEHHT O MHeIiX,
[IPEATIONaraeMbplX HCTOYHHKAX M CIoco0ax IMONydeHHs NEPCOHANBHEIX NaHHbIX, a
TaKKe O XapakTepe I[OAIEXAlIMX TMOMyYCHHIO IIEPCOHANBHBIX JaHHBIX H
HOCIIEACTBUSX 0TKa3a pabOTHUKA JaTh IMCbMEHHOE COTIaCHe Ha UX MOJTYyICHHE.

3.1.2. PaGoTomaTenb He MMeeT IIpaBa IMONyYaTb U 00pabaThiBaTh NEPCOHATBHBIC
JaHHBIE  DabOTHHMKa  YUpeXIeHMs O  ero  pacoBoi, HAITHOHAJIBHON
IPHHALIEXHOCTH, TONTUTAIECKUX BITILIAX, PEIUIHOSHBEIX HIH buocodckux



yOEXKIEHMAK, COCTOSHMM  3HOpOBhA, HHTMMHOM Xm3HH. B ciydasx,
HEIIOCPEICTBEHHO CBS3HHBIX C BONPOCAMHM  TPYIOBBIX ~ OTHONICHHH, B
COOTBeTCTBHM co cT. 24 KouctuTynmm Poccuiickoit @enepanun paboTOnATENIb
BIIpaBe MOTy4arh ¥ 00pabaThIBaTh NaHHBIE O YACTHOH XHU3HH pabOTHUKA TOJIBKO C
€ro MHICbMEHHOI'O COTTIacHs.

OGpaboTKa yKa3aHHBIX [ePCOHANBHBIX [aHHBIX PaOOTHHUKOB paboTozmareneM
BO3MOYKHA TOJIBKO C UX cOMIacus JIr00 0e3 UX COIIachs B CIICIYIOIINX CIIydasx:

- TIEpCOHAJIBHBIC JaHHBIC SBJIIOTCA O6IH6,Z[OCT}’HHBIMI/I;

- NEepCOHAIBHBIC MTAaHHBIE OTHOCATCA K COCTOSHHIO 30POBbsI pa6OTHHKa U HuX
06pa60TKa HCO6XOZ{I/IMa IUIS 3aIUATEI €T0 XU3HH, 3M0POBbA WM HUHBIX KU3HCHHO
BaXXHBIX HHTEPECOB aubo )KU3HU, 3JI0pPOBbI WA HWHBIX XH3HCHHO Ba>XHBIX
UHTEPECOB APYTUX JIUI U IIOTYyHYCHHUC corjacus pa6OTHI/IKa HEBO3MOXHO,

- 1o TpeGOBAHWIO IIOJHOMOYHBIX TIOCYIapCTBEHHBIX OpPraHOB B CiydasX,
IIPEIYyCMOTPEHHBIX (elepaabHbIM 3aKOHOM.

3.1.3. PaGorojiaTens BpaBe 06pabaThIBATH IIEPCOHATBHEIE NaHHbIE PaOOTHHKOB
TOJIBKO C UX TUCBMEHHOIO COTJIACHS.

3.1.4. TIucemeHHOe corjachde paboTHHMKa Ha 00pabOTKy CBOMX IIE€PCOHAIIBHBIX
ITaHHBIX JIOJDKHO BKIIIOYATh B Ce0:

- (aMIIMIO, WMs, OTYECTBO, aipec CyOBeKTa INePCOHANBHBIX NaHHEIX, HOMEP
OCHOBHOTO JOKYMEHTa, YyIOCTOBEPSAIOIIEro €ro JHUYHOCTh, CBEICHHUS O JIatre
BBIJJA4YM YKa3aHHOTO JIOKyMEHTa ¥ BhIIaBIIEM €0 OpraHe,

- manMeHoBaHMe ((baMuiInio, UM, OTIECTBO) M &IPeC Omeparopa, MOJyIarolero
coryiacue cyOBeKTa IepCOHATBHBIX TaHHbIX;

- 11eIh 00pabOTKY EPCOHATBHBIX JaHHBIX;

- IepedeHb TEPCOHAIBHBIX J@HHBIX, Ha 0OpabOTKYy KOTOPBIX NAETCs COryacue
cyOBbeKTa IepPCOHAIBHBIX JaHHBIX;

- IepedeHb NEHUCTBHH C IIEPCOHANBHBIMA JaHHEIMHU, Ha COBEPIICHHE KOTOPBIX
maeTcs cornmacue, o0lee OIUCAHWE HCIIONB3YEMBIX OIIEPaTopoM crioco0oB
006pabOTKY [IEPCOHANBHBIX JaHHbIX;

- CPOK, B TeY€HHE KOTOPOTO JIEHCTBYET COTIAcHe, a TAKXKe IOPANOK ero OT3bIBa.
3.1.5. Cornacue paboTHHKA He TpeOyeTCs B CICIYIOIIHX CIIyJasiX:

1) 06paboTKa MePCOHANBHEIX JAHHBIX OCYIIECTBIACTCS Ha OCHOBAHUH TpynoBoro
komekca P® mwim uHOro (enepabHOrO 3aKOoHa, YCTaHABIMBAIOIIETo e¢ LS,
YCIIOBHS TMOJy<YeHHs MEPCOHAIBHBIX NaHHBIX M KpyT cyOBEKTOB, IIEPCOHAIBHBIC
JaHHBIE KOTOPBIX HOJe)aT 00paboTKe, a Takke ONPEeISIIAIOIEro MOIHOMOTH
paboTomarens;

2) 06paboTka MEpPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B LENAX HMCIIOTHCHNA
TPYIOBOT'O JOTOBOPA,; : »



3) 06paboTKa MepCOHANBHBIX JaHHBIX OCYIIECTBIIIETCS U CTATUCTUYECKHX MU
WHBIX HAyYHBIX IleJedl [pu  yCIOBHHM  OOSA3aTENBHOrO  00e3NMHYMBAHMA
IIEPCOHAIBHBIX JaHHbIX;

4) 06paboTKa MEpCOHATBHBIX JaHHBIX HEOOXOMUMA JIJIs 3aIUTHl XKU3HH, 310POBb
WJIM WHBIX JKU3HEHHO Ba)XKHBIX HHTEPECOB pPAaOOTHHKA, €CIH IIONy4YEeHHE €Tro
COTJIacHsi HEBO3MOKHO.

3.2. ITopsanok 06paboTKH, epeady U XpaHeHUs [IEPCOHATTBHBIX TaHHBIX.

3.2.1. PaGoTHuK VYupexaeHHs TNPeIOCTaBIsieT pabOTHUKY OTAENa KaIpoB
VupexmeHuss JOCTOBepHble cBeleHHMA o cebe. PaboTHHK oTaena Kaapos
VupexaeHuss — IpoBepseT  JOCTOBEPHOCTb  CBEJICHHM, CBepsii  JaHHEBIE,
IpeOCTaBIeHHbIE PAOOTHHUKOM, C IMEIOIUMHUCS y PaOOTHHKA JOKYMEHTAMH.

3.2.2. B cootserctBuH co cT. 86, riu. 14 TK PO B memsx obecriedeHus IpaB U
cBOGOJ UeoBeKa U IpaxkIaHuHa IupekTop YupexneHus (Paboromarens) u ero
IpeCTaBUTeNN IIpd 00paboTKe IMepCOHATBHBIX [NaHHBIX Pa0OTHMKA MOJDKHEI
COOIIOAaTh Ciemyromue oome TpeOOBaHus:

3.2.2.1. OOpaboTka TEpPCOHAJBHBIX  JaHHBIX MOXET  OCYIIECTBIATHCH
UCKJIIOYMATENLHO B IelgX obecredeHus COONIONEHHs 3aKOHOB M HHBIX
HOPMATUBHBIX IIPaBOBBIX AKTOB, COIEHCTBHMA pabOTHHKAM B TPYHOYCTPOMCTBE,
00y4eHMH W TPOJABIKEHWH MO CIyxOe, obecredeHHs JIUYHON OE30MacHOCTH
pabOTHHKOB, KOHTPOJsS KONMYecTBa M KauecTBAa BEBINOJHAEMOM paboTHl U
obecriedyeHns COXPaHHOCTH UMYIIECTBA.

3.22.2. Tlpu onpemeneHuu obbemMa H  CojepxkaHUs, 0OpabaThIBaeMbIX
IepCOHANBHBIX  NaHHBIX  Paboromarens  JMODKEH  PYKOBOJACTBOBATHCA
Konctutynmeii Poccuiickoit @epeparuy, TpynoBeM Komekcom Poccuickou
Deqepaniy U UHBIME (heiepaNbHEIMU 3aKOHAMH.

3.2.2.3. Tlpu NOpUHATAM peEIIEHAN, 3aTPardBalONIUX MHTEPECH pabOTHUKA,
PabGoTomaTens He HMeeT TIpaBa OCHOBBIBATHECS Ha IIEPCOHATBHBIX JIaHHBIX
pabOTHHUKA, MOTyYEHHBIX MCKIIOYUTEIEHO B PE3yIbTaTe MX aBTOMATH3UPOBAHHOM
06pabOTKH MK AIIEKTPOHHOTO IOIYYEeHHS.

3.2.2.4. 3amuTa TEPCOHANBHBIX MaHHBIX pabOTHHMKAa OT HEMPaBOMEPHOro HX
MCIIONB30BaHMA WK yTpaThl obecrieduBaeTcs PaboTomareseM 3a cyeT ero cpefcTs
B IIOpsZIKe, YCTAHOBICHHOM (hefepalbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKM W WX MPEACTABUTEIN JIOJKHBI OBITh O3HAKOMIJIEHBI IIOJ
PAaCIMCKy C HOKYMEHTaMH YUpPEKICHHs, YCTaHABIMBAIOIIUMU  MOPSIOK
06paGoOTKH TIepCOHANBHBIX NAHHBIX PAabOTHMKOB, a TaKke 00 HX IpaBax H
0053aHHOCTSIX B 3TOH 00IacTH.

3.2.2.6. Bo Bcex ciaydasx OTKa3 pabOTHHKa OT CBOMX IIpaB Ha COXpaHEHHE U
3aIUTy TallHbl HENEUCTBUTEICH.

4. Ilepenaya ¥ XpaHeHHE NEPCOHAJILHBIX TaHHBIX



4.1. Tlpu mepenade IMepCOHANBHBIX TaHHBIX paboTHHKA PaboTomarens HODKEH
cOOJIIOAATh Clenyromuye TpeOoBaHus:

4.1.1. He coobmark mepcoHalbHbIE JaHHBIE paOOTHHKA TpPeThbed CTOpoHE 6Oe3
IIMCHMEHHOTO coryacus pabOTHWKA, 3a HUCKIIOUEHHEM CIIy4yaeB, KOIZJa 3TO
HEoOXOIUMO B LIEJX IPEeAyIPERISHUS YTPO3kl )KU3HU U 3M0POBBIO pabOTHHUKA, a
TaKXe B CIydasx, YCTAHOBICHHBIX (heflepalbHBIM 3aKOHOM.

4.1.2. He coo0Imiate mepcoHalbHbIe AaHHBIE PaOOTHHKAa B KOMMEPYECKHX LEJAX
6e3 ero muckMeHHOro coryacus. O6paboTKa MepCOHANBHBIX JaHHBIX PaOOTHUKOB
B LIEJISIX IPOJIBH)XEHUS TOBapOB, pabOT, YCIyr Ha PBIHKE IIyTEM OCYIIECTBIICHHS
IPSAMBIX KOHTAKTOB C IIOTCHIMATbHBIM IIOTPEOUTEIEM C IIOMOIIBIO CPEICTB CBS3H
IIOITyCKAETCs TOJIBKO C €ro IPEABAPUTEIILHOTO COTTIACH.

4.1.3. TlpemynpemuTsh JWI, MOMYYHBIINX IIEPCOHANbHBIE NaHHBIE PabOTHWKA, O
TOM, YTO TH JaHHEIE MOTYT OBITh UCIIOJIB30BAHE] JIUIIG B LEIIX, AT KOTOPBIX OHU
COOOIIeHEl, ¥ TpeOOBaTh OT 3TUX JIAI[ MOATBEPKIEHUSI TOrO, YTO 3TO IPABUIIO
cobmoneHo. Jluma, IOIyYUBIIME IEPCOHANBHBIE NaHHBIE DPAOOTHHKA, OOs3aHBI
COOMIONATh PEKUM CeKpeTHOCTH (KoH(puaeHIManpHocTH). [Jannoe [lomoxenue He
pacIpocTpaHseTcss Ha 0OMeH IePCOHANIbPHBIMU JaHHBIMUA Pa0OTHHUKOB B IIOPSIKe,
YCTaHOBJICHHOM (eepalbHbIMU 3aKOHAMH.

4.1.4. OcylecTBIATh Mepejiady MepcOHANbHBIX JaHHBIX PaOOTHUKOB B Ipefenax
VupexaeHust B COOTBETCTBUY ¢ HacTOAIMM ITonokeHueM.

4.1.5. Paspemars HOCTYI K II€PCOHANBHBIM JAaHHBIM pa0OTHHUKOB TOJIBKO
CIIEIHANILHO YIIOJTHOMOUEHHBIM JIMIIAM, IIPH 5TOM YKa3aHHbIe JIMLa TOJDKHBI IMETh
paBo IIOJYYarTh TOJNBKO T€ IIePCOHATbHEIE [aHHBIE pabOTHHKA, KOTOpBIE
HeoOXOIUMBI IS BEITIOHEHHST KOHKPETHON (QyHKIIWH.

4.1.6. He zampammBaTh HH(QOPMAIMIO O COCTOSHHH 3I0pOBbS pPabOTHHKE, 32
HUCKITIOUEHUEM TeX CBEIeHHH, KOTOphle OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH
BBIMTOJIHEHUS paOOTHHKOM TPYHZOBOH (DYHKIIHH.

4.1.7. TlepenaBaTh TIepCOHAIbHBIE TaHHBIE pabOTHHKA IPEICTaBUTEIAM
paGOTHHKOB B TOpSIKE, YCTAHOBIEHHOM TpymoBBIM KojexcoM PoccuiicKon
depepaluy, ¥ OrpaHUYMBATh 3Ty HH(GOPMAIMIO TOJIBKO TEMH IEPCOHAIBHBIMH
IaHHBIME pabOTHWKA, KOTOpHE HEOOXOAMMEI [UIS BBIOJHCHUS YKa3aHHBIMH
IPECTAaBUTEISIMU UX QYHKIUH.

4.2. XpaHeHre ¥ UCTIONb30BAHKE IePCOHABHBIX TaHHBIX PAOOTHHKOB!

4.2.1. TlepcoHanbHbIe TaHHBIE pAOOTHUKOB 00pabaThIBAIOTCS U XPAHATCA B OTHENE
KaJIpoB.

4.2.2. TlepcoHanpHBIE NaHHBIE PAOOTHHKOB MOTYT OBITH IOJIy4YEHBI, IPOXOIHUTH
NaTBHENIIYI0 06pabOoTKy M IepelaBarTbCs HAa XpaHeHHe Kak Ha OyMaKHBIX
HOCHTENSK, TaK U B DIEKTPOHHOM BHJE - JIOKATbHOM KOMIBIOTEPHON CETH H
KOMITEFOTEpHO# mporpaMMe «1C: 3aprurata U Kaxpb».



4.3. TTpu mony4eHHH MEPCOHATBHBIX JaHHBIX HE OT PabOTHHKA (34 UCKIIIOYEHHUEM
CIIydaeB, €CJIU MEPCOHANbHbIE JaHHBIe OBUIM IIPENOCTaBIECHBI PaboTONATENIO Ha
OCHOBaHMH (elepabHOTO 3aKOHA WIIM €CIIU IIepCOHAIBHBIE JaHHEIE SBILAIOTCS
OOLIENOCTYIHBIME) paboToaTensb A0 Hadanga oOpabOTKH TaKUX IEPCOHANBHBIX
IaHHBIX 0043aH [IPeI0CTaBUTh PAOOTHUKY CIIEIYIOLIYI0 HH()OPMALIUIO:

- HauMeHoBaHue ((aMmiMs, WMS, OTYECTBO) M aJpec OIeparopa HIH €ro
TIPEICTaBUTEIS;

- 1176 00paboTKY NEepCOHATBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE,
- IIpeIToaraeMble MOJIb30BaTeU IEPCOHANBHBIX JaHHEIX,

- YCTaAHOBJICHHBIE HaCTOAIIHNM (De]lepaHBHBIM 3aKOHOM IIpaBa Cy6’BeKTa
IMEPCOHAJIBHBIX JaHHBIX.

5. JlocTyn K NepcoHAJBLHBIM JaHHBIM Pa0OTHHKOB

5.1. IIpaBo mocTyIia K IIepCOHANBHBIM JaHHBIM PaOOTHAKOB MMEIOT:

- IUPEKTOP YUpEeKIECHUI;

- COTPYIHUKH OTHela KaJIpoB;

- COTPYIHUKH OyXTalTepUH;

- 3aMeCTHTENb JUPEKTOPa 110 aIMUHUCTPATUBHO-X03AHCTBEHHO paboTe;
- 3aMECTHTENb JUPEKTOPA [0 CIIOPTUBHO-METOIMIECKOH pabdore;

5.2. PaboTHuK YupexIeHus UMeeT IIPaBo:.

5.2.1. Tlomy4aTh DOCTYyn K CBOMM II€PCOHATIBHBIM MaHHBIM U O3HAKOMIICHHE C
HAMHM, BKIIOYas IIpaBo Ha 0Oe3BO3ME3IHOE IIOMydYeHHe KONMH Ir0o00# 3amwmcw,
coleprKallell IIepCoHabHbIE JTaHHBIE PaOOTHHUKA. '

5.2.2. Tpebosars oT PabGoromaTens yTOYHEHHs, MCKIIOYEHUS WIN HCIIPABICHUA
HETOJHBIX, HEBEPHBIX, yCTapeBIIUX, HEIOCTOBEPHBIX, HE3aKOHHO IONYYEHHBIX
WM He SBISIONMX HeOOXOAMMEIMH i PaboTonaresns nepcoHaIbHBIX TaHHBIX.

5.2.3. ITomy4ats ot PaboTonarens

- CBEIICHUI O JHIaX, KOTOphIE HMEIOT HOCTYII K NEePCOHAJIBHBIM JaHHBIM HJIHA
KOTOPEIM MOXXET OBITBH IIpeaoCTaBJICH TaKou JOCTYII;

- IepedeHb 00pabaThIBaeMbIX IEPCOHANBHBIX TAHHBIX ¥ HCTOYHMK MX IOTYIeHHS,
- CpoKH 06pabOTKY IePCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH HX XPaHEHHS;

- cBeleHMs O TOM, Kakue IOpUIWYECKHe TIOCIEACTBHA U CcyObekra
IepCOHANBHEIX TAHHBIX MOXET IIOBJeYb 32 co0od 00paboTKa ero MepcoHaNbHBIX

JTaHHBIX.



5.2.3. TpeboBarh m3BemeHUss PaboTonareneM BCeX JIUI, KOTOPbIM paHee OBLIH
COOOIIEHE HEBEpHBIE WM HEIONHBIE IIEPCOHAIBHBIE HaHHBIE, 0060 Bcex
IPOU3BEEHHbIX B HUX UCKIIFOUSHUAX, UCIIPABICHUSIX WX TOTIOIHEHHAX.

O6xaoBaTh B YIOJNHOMOYEHHBI OpraH IO 3allUTe INpaB CyObeKTOB
IepPCOHANBHEIX JAHHEIX WM B CyAeOHOM IOPSJIKE HEMPABOMEPHBIE NSHCTBUSA UIIH
6e3neticTus PaboromaTens mpu o0paboTKe U 3allUTE €ro IEPCOHANTBHBIX JaHHBIX.

5.3. KommpoBaThb H JeNaTh BBHIIHCKA IEPCOHANBHBIX MaHHBIX pabOTHHKA
paspelnaeTcss HCKIIFOYUTENBHO B CIyKEOHBIX LENSIX C IMCBMEHHOIO Pa3pelIeHus
HavyaIbHUKA OTZEIa KaJpOB.

5.4. Ilepenaua nHPOPMALUK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO IIPH ITMCEMEHHOM
coryiacuu paOOTHUKOB.

6. OTBeTCTBEHHOCTH 33 HAPYIIEHHE HOPM, peryJHpyromux o0paboTky H
32MIUTY NEePCOHATbHBIX JAHHBIX

6.1. PaboTHuKM YUpeXIeHWs, BUHOBHBIE B HApPyLICHWH HOPM, PETyJIHAPYIOIIMX
IoTyderye, 06paloTKy W 3allUTy IIEePCOHANBHBIX JaHHBIX pPabOTHHKA, HECYT
IUCLUIUIMHAPHYIO 8 IMUHUCTPATUBHYIO, I'PaXIaHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHUHU C (PeAepaNbHEIMK 3aKOHAMH.

6.2. Ilupextop YupexIeHHUs 3a HapylIEHHWE HOPM, PETYIHPYIOUIUX IONy4YeHHE,
06paboTKy W  3alUTy  IIepCOHANBHBIX  JaHHBIX  DPabOTHHKA,  HECeT
aJIMHHUCTPATHBHYIO OTBETCTBEHHOCTH COIJIACHO CT. 5.27 u 5.39 Kognekca 00
a]MAHUCTPATUBHBEIX IpaBOHapylleHHsx Poccuiickoit Oenepanud, a TaKKke
BO3MeEIAeT PabOTHHKY yIIepO, IPUYNHEHHEI HEMPAaBOMEPHBIM HCIIONE30BaAHHEM
MHOOPMAIH, COIEPIKAIIEH IEPCOHANBHBIE TaHHbIE PAOOTHHKA.
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